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Advanced Reporting

Business Goals
Learn how to use reports to get key data out of your system

Build some ofthe most common reports

Technical Objectives
Understand each part of the Options window for Reports
Learn how to avoid some of the common pitfalls when making reports

Understand when it’s time to copy to Excel



Time

Account | Quote | Sales Lead | Job | Calendar | Purchasing | Inventory | Report
Report

Options ... Reports - Save Report. New Report.
Year: 2017
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Report - Options [x]
Time Selection: !Year ¥
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(Rows 110 § of 8)

o

Creation Date | Select...| [Clear]

Display Fields:  select Fieids... | [Clear]
{Drag and drop fieids to change order.
Click % to remove fieids) | Job Salesperson [E)

Filters: #&dd Filter...

Display Type: | Table 7 |
Rows per page: ?3[] J

OK Cancel




Time Selections are mostly intuitive ...

Report - Options [X]

Time Selection:

Reporting Date: Day o h
Week

Measure: | Month Job Creation Date | Select... | [Clear]

Display Fields: Lh i
ih e e | Al
Click X to remove fields.) | Year [ %]

lear]

Month-to-date
Quarter-to-date
Display Type: | Half-to-date
Year-to-date
(Custom)

Filters:

Rows per page:

OK Cancel




...but saved reports always return to Today

Report - Options [x]

Reporting Date: ;2;-’8.-}-2[]15 . e
Measure: _‘Numt}er Df. Jobs byr Job-érea.t.ion I.Z.)é't-e Select... | [Clear

Time Selection:

Display Fields: select Fields... | [Clear]
{Drag and drop fields to change order.
Ciick X to remove fields,) | JOb Salesperson | X]

Filters: Add Filter...

Display Type: | Table v |

Rows per page: 30

OK Cancel




If you want exact dates, choose Custom

Report - Options [X]

I e g
Time Selection: | (Custom) v
Reporting Date: |1/1/2017 [T To [1/31/2017 B
: ‘Measure: Number of Jobs by Job Creation Date | Select...| [Clear]

Display Fields:  select Fields... | [Clear]
(Drag and drop fields to change order.
Ciick X to remove fietss,) | 0P Salesperson ES

Filters: Add Fiter...

Display Type: | Ta b_al-g v

Rows per page: 30

OK Cancel




Trick for (All)

Report - Options

Display Fields: select Fields... | [Clear]
{Drag and drop fields to change order.

Click 7% to remove m} | Job Salesperson

Filters: Add Fitter..

Display Type: | Bar Chart ¥ |

Rows per page: 30

OK

Cancel




Display Fields: Jobs by

Account | Quote | Sales Lead | Job | Calendar | Purchasing | Inventory | Report
Report

I Options... I Reports - I Save RHeport... I New Report... -

Year 2017

Job Salesperson 1 | Mumber of Jobs by Job Creation Date
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Report - Options ]

Time Selection: :-_\"‘-e.e_l.l_' "
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Select .| [Clear]
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Ciick X o remove fieids) | Job Salesperson
Filters: Add Filter...

Display Type: | Table v

(Rows 1to 8 of 8)

Rows per page: :3[]

ok | Lancel |




anging Display Felds

Account | Quote | Sales Lead | Job | Calendar | Purchasing | Inventory | Report
Report

Options... | Reports v | Save Report... | New Report

Year 2017

7|

Bob 2

Emma 5

Eric 7|

Jason 7]

Jeft 3

Lisa 2

ora 3
(Rows 110 8 07 8)
Account | Quote Sales Lead | Job Calendar Purchasing

Qptiens... I Reports + I Save Report... I New Report...

Year: 2017

2017 January
2017 February

m Number of Jobs by Job Creation Date

31
5

Report - Options: x|

{

Time Selection: | Year

=

Measure: |Number of Jobs by Jqp Creation Date Select...| [Clear]

Display Fields: select Fields .. | [Clear]
(Drag and dirop fiekds to change order.
Ciick X fo remove fiekés) | Job Salesperson %]

Filters: Add Fiter.
Display Type: | Table v
Rows per page: | i

OK Cancel

Report - Options h [x]
Time Selection: | Year |
Reporting Date: [2/9/2017 =
Measure: Number of Jobs by Job Creation Date Select...| [Clear]
Display Fields: _Soiect Fields... | [Clear]
rﬂmgwwuuﬁe;smm:«;enrder [Year [x]
Click X to remove fields.) [Month =]

Filters: Add Fitter.
Display Type: '-Tab\g v
Rows per page: 530

OK Cancel




Adding one more field ...

Account | Quote | Sales Lead | Job | Calendar | Purchasing | Inventory | Report | A
Report

Options... I Reports - I Save Report... I MNew Report... _

Year: 2017

First | Prev | Page 1 g [ex 3 Bows 1 to 30 of 36)
Job Salesperson 1| Job Name INumber of Jobs by Job Creation Date
*292 Reserve A
212 Elm - unit 103
Beau Jones
Friday Jones
Harold Handy

Jacob Gurasco

Samira Montes

=k RN o BEEN . PEEH . BEEW .. BEEE . SRR . B

Bob Max Moritz

Bob Ruupa Sanderson
Emma Charles Webb

Emma Colleen Fulton

Emma Daniel Munoz

Emma Sally Shimanski
Emma Smelton Jopes ]




More Detail = More Rows

Account | Quote Sales Lead | Job | Calendar | Purchasing | Inventory | Report |

Report Select Report Fields ™ X]
Year 2017 Click on a field name fo add it to the report. Drag and drap fields fo change the order.
Time Click on the ¥ to remove a field.
First | Prev | Page 1 of 2 | Next | Last  (Rows 1to 30 of40) 4 B Job Job Salesperson %
Job Salesperson t Job Phase Name |Number of Jobs by Job Creation Date JJ“E gj"(m (in use) Job Name x
ol atus
*292 Reserve A 1 Job Creation Date dubiRhris hame X
212 Elm - unit 103 (NOI"IE!} 9 Job Salesperson (in use)
== Process
Beau Jones (None) 1 Job Notes
x First Activity Date
Friday Jones (None) 1 Last Activity Date
Harold Handy (None) 1 2:0’?‘:3“;;
andart ol
Jacob Gurasco (Mone) 1 Division (Inactive)
: Customer Type (Inactive)
Samira Montes (None) 1 Job Number (Inactive)
Bob Max Moritz (Mone) 1 Throughput
'Bob "Max Moritz Kitchen ' 1 b
0 ress
Bob Max Maritz Master Bath 1 Activities
"Bob ‘Ruupa Sanderson  (None) | 1 Account
]
Emma Charles Webb {Nane) 1 Quote
Job Activity
Emma Colleen Fulton (Mone) 1 "B Job Phass
Emma Daniel Munoz (Mone) 1 J.ﬂb Phase Name (in use)
Emma Sally Shimanski  (None) 1 Jobﬁz‘rﬁ“s
Emma Smelton Jones (Mone) 1
Eric Bobby Knight (Nene) 1 ook | Cencal |
Eric Cookie Monster (Mone) 1




AJob by any other name

Account

Report

| Quote | Sales Lead | Job | Calendar | Purchasing | Inventory | Report

Options... I Reports » I Save Report... I Mew Report... _
Year: 2017
First | Prev | Page 1 of 2 | Next | Last  (Rows 1 to 30 of 36)
Job Name Process |Number of Jobs by Job Creation Date
*292 Reserve A Job 1
212 Elm - unit 103 | Job 1
Beau Jones Sales | ead 1
Friday Jones Sales L ead 1
Harold Handy Job 1
Jacob Gurasco Sales L ead 1
Samira Montes Sales Lead 1 Report - Options
Bob Max Moritz Job 1 ; .
Bob o T b e Job @ 1 Time Selection:
Emma Charles Webb Job 1 Reporting Date:
Emma Colleen Fulton Job 1 Measure: Select...| [Clear]
Emma Daniel Munoz Job i -
Emma Sally Shimanski Job 1 , , Sreatieron] (B
Emma Smelton Jones Job 1 B mﬂ?sm‘:ﬂ; Job Salesperson b3
Eric Bobby Knight Sales Lead 1 Click 2% to remove fields,) | Job Name X
Eric Cookie Monster Sales L ead 1 Process 3 ’
Eric Gene Schlessinger | Sales L ead 1 - -
Eric Howard Duck Sales Lead 1 T m
Eric Jeremiah Smith Sales Lead 1 Display Type: | Table v
Eric Sally Jones Sales Lead 1 Rows per page: |
Eric Sam Smith Sales Lead 1 )
Jason Jerrie Underwood Sales Lead 1 OK Cancel




Account
|




Filters

Report - Options [x]

Time Selection: |

Reporting Date:

| select...| [Clean]

Measure: Number of Jobs by Job Creation Date
Select Fields... | [Clear]
Display Fields: Job Salesperson %
(Drag and drop fields to change order.
Click %% to remove fields) | Job Name x
Process *
Filters: |Add Fiter.. _
Display Type: | ] |
Rows per page: |30 .
OK Cancel

Filter Report Data & [x]
Filter Type e process is ————

' Account Field '* one of ' not one of

) Quote Field

'® Process
'/ Job Field ] | Sales Lead
" Joblssue

# | Job

' Account Issue
' Job Activity Status|
! Activity
'/ Form

OK Cancel




Filtered Results

Account | Quote | Sales Lead | Job | Calendar | Purchasing | Inventory | Repo
Report

Options... I Reports I Save Report... I MNew Report... _

Year 2017

Filters: The process is Job

Number of Jobs by Job Creation Date

*292 Reserve A Job
212 Elm - unit 103 Job
Harold Handy Job

Job Salesperson 1 |Job Name

1

1

1
Bob Max Maritz Job 1
Bob Ruupa Sanderson Job 1
Emma Charles Webb Job 1
Emma Colleen Fulton Job 1
Emma Daniel Munoz Job 1
Emma Sally Shimanski Job 1
Emma Smelton Jones Job 1
Lisa Alison Holmes Job 1
Lisa Roy Halee Job 1
MNora Jessica Cooper  Job 1

(Rows 110 13 0f13)




Hilters Are Powerful and Complex

Filter Report Data

[X]

[ Filter f‘;fpe : Find Jobs having
Account Field [At_\_eas_t one ¥ | (check all that apply)
Quote Field n Actaaty INpe =
Process
Job Field [ Job Sold!
' Job Issue Template
Account Issue T -
® Job Activity Status| F - daie —
Activity * any no date
Form
occurs after and before
* Any time * Any time
’ | day(s) ago ' | day(s) ago
_' day(s) from today dayis) from today
[ I
.status is
& any one of not one of Rgh
= s o |
Auto-Schedule
Estimate
Confirmed
Canceled
Ok Cancel




Measure

Report - Options [x]
Measure: 'N umber of Jobs by Job Creation Date i Select... | [Clear]
Display Fields: select Fields.. | [Clear]
(Drag and drop fields to change order.
Click X to remove fieids) | Job Salesperson [ %]
Filters: Add Fiter...
Display Type: ijTabIe 3
Rows per page: 30 | Edit Measure
EUEJE!Ci Area - i Measure
' Quote Measure: ; Mumber of Jobs ¥ |
.... Joh = = . — e —
o by Time Field: | jop Creation Date v
' Job Activity
' Purchase Order
') Job Form
OK Cancel




Report Examples



Job Report: Totaling Throughput

Job Settings

Report
Options. .. I Reports = I Save Report. .. I New Report. .. I

Year: 2017
Filters: The process is Job

Month 1 | Total Throughput by Last Install in Job Date

January $19,453.00
February $25,568 00
March $11,345.00
April
May
June

(Rows 1 to 6 of 6)

Processes Process: a1 saesteas [
Templates
TR RN EEEY niew Job Custom Fiela... [l Assign Fielas To Process.. [
Job Custom Fields allow you to track additional information for each job.
Foms e [Semorc 1 Dt Ty [Oocigton S
Store Location 1 List of values Active
o Sety Standard Job # 2 Auto-number Active
Activity Types Division 3 List of values Inactive
Customer Type |4 List of values Inactive
Aty Sets Job Number 5 Text Inactive
Activity Custom Fields || Throughput IG Currency Active

ROWS T 0 G OToT

Activity Statuses

Report - Options

Time Selection: | Year v
32017 [ 1

Measure: 'Total Throughput by'Lasl Install in Job Date

Reporting Date:

| Select...| [Clear] P

Display Fields:  select Fields | [Clear]
(Drag and drop fields to change order.
Click X to remove fields.) | Month | X ‘

Add Filter._

Filters:
The process is Job | [Edi] X| —

Display Type: | Table b4
Rows per page: 30

OK Cancel




Choose Your Measure

Edit Measure
Subject Area i (Measure
' Quote Measure: Total Throughput v
® Job by Time Field: | |nstall Date
Job Activit L
y First in Job
Purchase Order| Sl
Job Form i
OK | Cancel
Edit Measure
Subject Area Measure
Quote Measure: | Total Throughput v |
e Job by Time Field: Number of Jobs v
Job Activity Total Throughput _ !
S e T::tal Ne_xt Sched. Activity Duration
s e Last in Job

OK Cancel




Only want completed Installs?

Report

Options... I Reports » I Save Report... I New Report... I
Year-to-date: 2/13/2017
Filters: The process is Job
Month 1 | Total Throughput by Last Install in Job Date

January $19,453.00
February $15,025.00

Report - Options

Time Selection. Year-to-date v | —

Reporting Date: 2/13/2017 )

Measure: Total Throughput by Last Install in Job Date

| select... | [Clear]

Display Fields:  select Fields . | [Clear]
(Drag and drop fields to change order.

Click X to remove fieids.) ‘ Month

[ %]

Add Filter...

The process is Job | [Edit] >(|
Display Type: Table v

Rows per page: 30

Filters:

OK

Cancel




Job Form Reports

Example: Square Feet Installed



Totaling a Form Feld

Edit Measure

Subject Area Form Template -
' Quote | Countertop Details v | P
Job Measure
' Job Activity Measure: | Total Countertop Details - Sqft ¥ | ‘
'Purchase Order| | by Time Field: | nstall Date .
® Job Form i

'First in Job

® | astin Job

' First in Phase
Last in Phase

OK Cancel




Example: Square Feet Installed

Report

Options... I Reports » I Save Report... I New Report... -

Year-to-date: 2/13/2017
Filters: The process is Job

Month 1 | Total Couniertop Details - Sqit by Last Install in Job Date
January 535.0
February 351.0

Report - Options

Time Selection: | Yearto-date v |
Reporting Date: [2/13/2017 HE

Measure: Total Countertop Details - Sqft by Last Install in Jok| Select... | [Clear]

Display Fields:  seject Fields. . | [Clear]
(Drag and drop fields to change order.
Click X to remove fields.) | Month [ X ‘
Add Fifter....
Filters

The process is Job [Edit] X|
Display Type: Table v
Rows per page: 30 |

OK Cancel




+Jobs for a sanity check

Report
Optmns... I Reports- I Save REDOF‘L. I New Repurt... _
Year-to-date: 2/13/2017
Filters: The process is Job
January Alison Holmes 132.0
January Colleen Fulton 420
January Don Johnson 163.0
January Harold Handy 66.0
January Ruupa Sanderson 64.0
January Silas Gabriel 68.0
February Alana's building 780
February Barry Newcomb 650
February Jeff Cates 720
February Sally Shimanski 58.0
February Sally Zurich 780
(Rows 1to 11 of 11)




+Jobs +Room for an even better sanity check!

Report

Year-to-date: 2/13/2017

Filters: The process is Job

January Alison Holmes

January Alison Holmes Kitchen 132.0
January Colleen Fulton Bath 42.0
January Don Johnson Kitchen 98.0
January Don Johnson Master bath 65.0
January Harold Handy Kitchen 68.0
January Ruupa Sanderson Kitchen 64.0
January Silas Gabriel Kitchen 68.0
February Alana's building  Kitchen 78.0
February Barry Newcomb  Kitchen 65.0
February Jeff Cotes Kitchen 72.0
February Sally Shimanski

February Sally Shimanski ~ Kitchen 580
February Sally Zurich Kitchen 730
(Rows 1to 14 of 14)




WARNING: Form missmg? Job not included!

Report

Options... I Reports - I Save Report... I Mew Report... _

Year-to-date: 2/16/2017
Filters: The process is Job

Total Throughput by Last Install in Job Date

Report

Cpticns... I Reports - I Save Report... I Mew Report... _

Year-to-date: 2/16/2017
Filters: The process is Job

Total Countertop Details - Sqft by Last Install in Job Date

January Alison Holmes 132.0
January Colleen Fulton 42.0
January Don Johnson 163.0
January Harold Han 66.0
January Silas Gabriel 68.0

January Alison Holmes $3,225.00
January Colleen Fulton $2.103.00
January Don Johnson $2.100.00
January _Harold Han §3.115.00
January Mike Bibby $23,000.00
“January Ruupa Sanderson’ $5,133.00
January Silas Gabriel $5,877.00
January Silas Tester

February Alana's buildina %3 TAR 00

Job Report - Throughput

Erbrinms Alamale kil

7o n

Job Form Report —Sq Ft



[ast Install in Phase

Report

Options... I Reports v I Save Report... I New Report... _

Year-to-date: 2/13/2017
Filters: The process is Job

Month 1 | Total Counteriop Details - Sqgft by Last Install in Phase Date
January 5750
February 3510

Time Selection: | Year-to-date |

Reporting Date: 2/13/2017 j

Edit Measure

Form Template:
hCountenop Details v | |
Measure

) Job Activity

Measure: | Total Countertop Details - Saft v |
' Purchase Order| | by Time Field: | Install Date v
'® Job Form

' First in Job
_'Last in Job

' First in Phase
® | ast in Phase

OK Cancel

Measure: }Tolal Countertop Details - Sqft by Last Install in Ph:! Select... | [Clear]

Display Fields:
(Drag and drop fields to change order.

Select Fields....

Clear]

Click X to remove fields ) \Month | % |
Add Filter..
Filters:

The process is Job [Edit] X|
Display Type: | Table v |
Rows per page: 130 \

OK Cancel




APhase can be complete before the Job is

Report

opions_[rezors < s reron_ e [
Year-to-date: 2/13/2017
Filters: The process is Job
Total Countertop Details - Sqgft by Last Install in Phase Date
January Alison Holmes (None) 1320
January Colleen Fulton (None) 420
January Don Johnson (None) 163.0
January Harold Handy (None) 66.0
January Ruupa Sanderson (None) 64.0
January _Silas Gabriel (None) 68.0
January Willy Hayes Phase 1 - Deck 40.0
["February Alanas bulding  (None) T 780
February Barry Newcomb  (None) 65.0
February Jeff Cotes (None) 72.0
February Sally Shimanski  (None) 58.0
February Sally Zurich (None) 78.0
(Rows 1to 12 of 12)




Activities and Forms with same Phase ...

B Countertop Details Phase Phase 1 - Deck

Room type:
Patio

T Material: Color: Sqft: Edge:
Job Activities: e I Hew Job Phase... _ Arctic Pearl 40 Bevel

Start Date 1 Sink type: Sink Model: TSTAK 1R STOCK: TFaucet info:

Template Phase 1 - Deck Complete 1/3/2017
Fabncamanhase 1 - Deck ICompIete ‘14’6"2017 ‘1i00 Notes:
Install Phase 1 - Deck Complete 1/10/2017 BiO[I‘
Invoice  Phase 1 - Deck 'Complete 1M1/2017  8:00
Template Phase 2 - Kitchen and Laundry Complete 2/3/2017 8:00:
Eabrication Phase 2 - Kitchen and Laundry Estimate {3 2132017 10:4 B Countertop Details Phase: Phase 2 - Kitchen and Laund
Install Phase 2 - Kitchen and Laundry Estimate 201612017 123 Room type:
voice  Phase 2 - Kitchen and Laundry Auto-Scheduls 217/2017 8.0, Ruschen
Template Phase 3 - Master Bath Estimate 212412017 Material: Color: Fdge:
Fabrication Phase 3 - Master Bath Auto-Schedule 311/2017  1:00 Luna Peart Cove Dupont
Install Phase 3 - Master Bath Auto-Schedule 3/3/2017 8:00 Sink type: Sink Model: f c TFaucet info:
Invoice  Phase 3 - Master Bath Auto-Schedule 3/6/2017  8:00. Dropin 1k456 yes 2
Notes:

Note cutout for trash




Activity Report

Examples: Overdue activities, activities without dates, etc.



Activity Reports

Options... I Reports » I Save Report... I New Report...
Activity Type 1 Number of Job Activities by Activity Date

Year: 2017

Job Sold! 7
Collect Deposit 2
Template 116
Eabrication 133

Install 154

Invoice 130

Repair 1

Phone call 1
Plumbing 1

New Sales Lead Created

Walk-In - )
Call-In Time Selection:| Year v

Outbound Cold Call Reporiing Date: [2/13/2017

Edit Measure

Subject Area Measure
_ Quote Measure: | Number of Job Activities v
_ Job by Time Field: ]:f\ai'if ty Date v|
® Job Activity
Purchase Ordel
. Job Form

OK Cancel

[

Phone Call / Email Follow U

Measure: iNumber of Job Activities by Activity Date

i Select... | [Clear]

Followup Email Display Fields: seiect Fields... | [Clear]
Job In GB (Drag and drop fields to change order.

(Rows 1 to 16 of 16) Click X to remove fields,) |Activity Type

| X]

Filters: Add Filter...
Display Type: | Table v |
Rows per page: W

OK Cancel




Add a filter to show only certam activity

types

Report

Options... I Reports = I Save Report... I New Report... .
Year: 2017
Filters: Activity Type is Template, Install

Activity Type 1 | Number of Job Activities by Activity Date

Template 116
Install 154
Time Selection: | Year d

Reporting Date: [2/13/2017 E
Measure: [Number of Job Activities by Activity Date

Display Fields:
(Drag and drop fields to change order. -
Glick ¥ to remove fieids.) [Activity Type

Select Fields.

Clear]

[X]

Add Filter...
Filters:
Activity Type is Template, Install [Edit X‘
Display Type: | Table v

Rows per page: 300

Filter Report Data
Filter Type 1 Ac_uyit__y _Fields -
' Account Field | Activity Type v |
Quote Field ®'is ' is not one of the following (check all that apply):
eocess || .
'Job Field Job Soldl
‘Job Issue
7
Account Issue Tem[?\ale
Job Activity Status Fabrication
* Activity ¢ Install
Form Invoice
Repair
Phone call
Finish (cabinets) ¥
OK Cancel
OK Cancel




Add another filter to show only completed

Report
Options... I Reports » I Save Report... I New Report... . Filter Report Data [E
Year: 2017
Filters® Activity Type is Template, Install Filter Type —— Activity Fields
Activity Status is Complete I Account Field | Activity Status M
Activity Type 1 | Number of Job Activities by Activity Date ) Quote Field ® is _ is not one of the following (check all that apply).
Template 53 Process n Value
Install 22 L G ) Auto-Schedule
Job Issue
Estimate
Account Issue :
Job Activity Status | -/ Confirmed
Time Selection: | Year v s ‘Ed"”ly N enced
E — ' Form f
Reporting Date: |2/13/2017 53 ¥ Complete —
Measure: Number of Job Activities by Activity Date I LSS

Display Fields:  seject Fields... | [Clear
(Drag and drop fields to change order. =
Click X to remove fields.) |AC“V‘W Type [ X |

oK |  cancel

Add Filter.

Filters: Activity Type is Template, Install [Edit] X

Activity Status is Complete [Edit] X‘ —

Display Type: | Table v |

Rows per page: 300

oK |, cancel




Example: Overdue Activities

Report

Date: 1/13/2000 - 1/31/2035
Filters: Activity Status is not Canceled, Complete
Activity Date occurs at least 1 day(s) ago

Gene Schlessinger Phone Call / Email Follow Up Confirmed 21072017 Jason il
Dave Lydon Template Confirmed 21072017 Marco 1
Breda's kitchen Template Estimate 201072017 Norm il
Jacob Gurasco Walk-In Estimate 2/9/2017 Eric 1
Giovanni Phone Call / Email Follow Up Confirmed 4/28/2016 Jeff il




Overdue activities (Options)

Report - Options

Time Selection: | (Custom) v
Reporting Date: [1/13/2000  [#To[1/3122035 [ 1]
Measure: Number of Job Activities by Job Creation Date Select... |[Clear]

Select Fields. . Clear]

b Job Name

isplay Fields: =

(Drag and drop flelds to change order. ACt!V?w Type
Click X to remove fields.) | Activity Status

Activity Date
[Assigned To

|| || )| || %]

Add Filter...
Filters: Activity Status is not Canceled, Complete [£ai] X
Activity Date occurs at least 1 day(s) ago [Edi] X
Display Type: | Table v
Rows per page: 30

OK Cancel




Related: Activities without Dates

Report - Options Il

Time Selection: | (Custom) T
Reporting Date: |1/13/2000 5] To 1/31/2035 B
Measure: Number of Job Activities by Job Creation Date Select . |[Clear]

Select Fields... Clear]

Job Name
Display Fields:
T Ly vty Type
Click X to remove fields) | Activity Status
Activity Date

[Assigned To

Add Filter...

Filters: Activity Status is not Canceled, Complete [Edit] X
Activity Date is empty [Edit] )“ _
Display Type: | Table v |
Rows per page: |30

|| X|| X|| ¥ |

OK Cancel




Yellow flag

Report
Date: 1/13/2000 - 1/31/2035

Filters: Activity Status is not Canceled, Complete
Activity Date is empty

v | Page 10f 3 | Next | Last  (Rows 1 to 30 of 86)

Activity Type Activity Status | Activity Date | |Assigned To Number of Job Activities by Job Creation Date

Xavier Furman Template Auto-Schedule Norm 1
Timothy's kitchen Job In QB Estimate Clare 1
Timothy's kitchen Install Auto-Schedule 1
Thiago's kitchen Job In QB Estimate 1
test silas Template Auto-Schedule 1
Rosalie's kitchen Template Auto-Schedule 1
Richard Roser Invoice Auto-Schedule il
Richard Roser Install Auto-Schedule 1
Richard Roser Eabrication Auto-Schedule il
Richard Roser Template Estimate 1
Peagay Template Auto-Schedule Norm, Marco il
Patrick's Kitchen Job In QB Estimate 1
Patrick's Kitchen Template Auto-Schedule i
Patricia's kitchen Job In QB Estimate Clare 1
Max Moritz Invoice Auto-Schedule i
Max Moritz Install Auto-Schedule 1
Max Moritz Eabrication Auto-Schedule i
Max Moritz Template Estimate 1
Martin's kitchen ~ Job In QB Estimate Clare 1
Maria's kitchen  Job In QB Estimate Clare 1
Maria's kitrhan Fallowiin Fmail Auntn-Srhedila !



Related: Activities with Material



Job Report with Phases

Report

Year: 2017

Filters: Activity Type is Install
Account Name is Zander Contracting

Account Name Job Name Job Phase Name Last Install in Phase Date t [Last Install in Phase Status | Number of Job Activities by Last Install in Phase Date

Zander Contractingl Willy Hayes Phase 1 - Deck 1/10/2017 Complete 1
Zander Contracting Mike Bibby (None) 1/26/2017 ‘Complete I 10
Zander Contracting Barry Newcomb  (None) 2/13/2017 Estimate il
Zander Contracting Sally Zurich (None) 2/13/2017 Confirmed 2
Zander Contractingl Willy Hayes Phase 2 - Kitchen and Laundry 2/16/2017 Estimate ] il
Zander Contracting Wayne Richmond (None) 211712017 'Estimate ! 1
Zander Contracting Lisa's Kitchen (None) 3/1/2017 Esiim'aﬁ 1
Zander Contracting Willy Hayes Phase 3 - Master Bath 3/3/2017 Auto-Schedule | 1
Zander Contracting Bob [ ee ‘(None) 32412017 ‘Confirmed ' 1

(Rows 1to 9 of 9)




Job Report with Phases (Options

Report - Options

:

Time Selection: | Year M
Reporting Date: [2/13/2017 B

Measure: [Number of Job Activities by Last Install in Phase D| Select... | [Clear]
Select Fields... Clear]

Account Name X
Display Fields:
(Drag and drop fields to change order. Hobitlame 5
Click X to remove fields) | Job Phase Name x
Last Install in Phase Date X
[Last Install in Phase Status [ X ]
Add Filter. .
Filters: Activity Type is Install [Edit] X

Account Name is Zander Contracting [Edit] X
Display Type: | Table v
Rows per page: 50

OK Cancel




Show only mcomplete phases

Report
Year: 2017
Filters: Activity Type is Install

Activity Status is not Canceled, Complete
Account Name is Zander Contracting

Job Phase Name Last Install in Phase Daie 1 | Number of Job Activities by Last Install in Phase Date

Zander Contracting Barry Newcomb  (None) 2/13/2017 il
Zander Contracting Sally Zurich (None) 2/13/2017 1
Zander Contracting Willy Hayes Phase 2 - Kitchen and Laundry 2/16/2017 1)
Zander Contracting Wayne Richmond (None) 2/17/2017 1
Zander Contracting Lisa's Kitchen (None) 3/1/2017 1
Zander Contracting Willy Hayes Phase 3 - Master Bath 3/3/2017 1
Zander Contracting Bob Lee (None) 3/24/2017 1

(Rows 1to 7 of 7)




Straightforward with Activity filter

Time Selection: | Year v
Reporting Date: |2/13/2017 E
Measure: |Number of Job Activities by Last Install in Phase D) S

Clear]

‘ Clear]
|
‘ Display Fields: | Account Name x
i (Drag and drop fields to change order. | Job Name b
‘ Click X to remove fields.) ~ob Phase Namo %
i [Last Install in Phase Date X
|
Filters. Activity Type is Install £dif] X
~ Activity Status is not Canceled, Complete [Edit] X
Account Name is Zander Contracting Edit] X
Dicnlav Tuna | Tahle v :
Filter Report Data
B Fiterreportoa x|
Filter Type— (Activity Fields |
Account Field Activity Status d !
Quote Field is ® is not one of the following (check all that apply) I
ocess | |
Job Field Auto-Schedule
Job Issue :
Estimate
Account Issue
Job Activity Status Confirmed
ﬁ, ® Activity # |Canceled
Form ¥/ Complete
In Progress




Jobs to Clean Up (as 0£2/13/2017)

Report

Date: 1/1/2000 - 12/31/2040
Filters: Job Status is Active

Job Creation Date occurs before 12/31/2016
First | Prev | Page 10of 3 | Next | Last  (Rows 1 to 50 of 118)
7212 Elm - center unit Job 6/7/2016 Template Estimate 1
Lonetta Bakerson Job 3/10/2016 201372017 Template Estimate 1
Glovanni Job 3/8/2013 3272017 4/28/2016 Phone Call / Email Follow Up Confirmed 1
Breda's kitchen Job 5/18/2016 314/2017 2/10/2017 Template Estimate 1
Dave Lydon Job 2/18/2015 3/3/2017 2/10/2017 Template Confirmed 1
Alana's building Job 6/24/2016 2/13/2017 2/13/2017 Invoice Estimate 1
Barry Newcomb Job 10/24/2009 2/14/2017 2/13/2017 Install Estimate 1
Bob Lee Job 2/8/2010 3/27/2017 2/13/2017 Template Estimate 1
Conner Dre Job 3/13/2008 2/15/2017 2/13/2017 Install Confirmed 1
Gus's kitchen Job 12/7/2016 212172017 2/13/2017 Template Estimate 1
Jeff Cotes Job 3/13/2008 2/14/2017 2/13/2017 Install Confirmed 1
Joey Austin's Kitchen Job 10/30/2014 3/2/2017 201372017 Template Confirmed 1
Katerina's kitchen Job 12/7/2016 2/21/2017 2/13/2017 Template Estimate 1
Mike Jones Job 6/8/2006 212472017 201372017 Eabrication In Progress 1
Nola's kitchen Job 2/11/2016 3/9/2017 2/13/2017 Fabrication Estimate 1
Sally Zurich Job 11/12/2004 2/14/2017 2/13/2017 Install Confirmed 1
Willy Hayes Job 3/5/2008 3/6/2017 2/13/2017 Fabrication Estimate 1
512 Maple ST Job 6/8/2016 2/22/2017 2/14/2017 Template Confirmed 1
Cheryl's kitchen Job 4/22/2015 3/10/2017 2/14/2017 Eabrication Estimate 1
Cory Smith Job 7/18/2016 2/22/2017 2/14/2017 Template Confirmed 1
Eddie's kitchen Job 1/20/2015 2/15/2017 2/14/2017 Install Confirmed 1




Jobs to Clean Up (Options)

Report - Options

Time Selection: | (Custom) M
Reporting Date: |1/1/2000 E To|12/31/2040 E|
Measure: (Number of Jobs by Job Creation Date %M
Select Fields... | [Clear]
[Job Name Ed
Process

Display Fields:
(Drag and drop fields to change order. —
Click % to remove fields. i) Last Activity Date

Next Sched. Activity Date
Next Sched. Activity Type
Next Sched. Activity Status

Job Creation Date

X[ X X || X[ || x|

Add Filter....

Filters: Job Status is Active [Edit) X
Job Creation Date occurs before 12/31/2016 [Edit] X

Display Type: | Table v

Rows per page: 50

OK Cancel




Job Activity Status Filter

Report - Options
Time Selection: | (Custom) v
Reporting Date: [1/13/2000 78 To /312040 B
Measure: Number of Job Activities by Job Creation Date | Select... | [Clear]

Select Fields... | [Clear]

Job Name

5 . Process
(Drag and drop fields a‘olsc‘r];rk:nygeF Ijr[g:r JobiCrentonilale
Click X to remove fields.) |Last Activity Date
Next Sched. Activity Date
Next Sched. Activity Type
Next Sched. Activity Status

X X X1 <[ <) %[ |

Add Filter...

Filters. 40D Status is Active Edit] X
" Job Creation Date occurs before 12/31/2016 Edit] X

At least one Template activity is not Canceled or Complete [Edit] X
Display Type: Table v

Rows per page: 30

OK Cancel

Filter Report Data [x]
Filter Type Find Jobs having
[_lAccount Field At least one v | (check all that apply)
Quote Field n A T -
Process
Job Field Job Sold!
Job Issue v  Template
Account Issue -
® Job Aclivity Status — - d;?;"”‘"""
ety ® any no date
Form
occurs after and before
* Any time ® Any time
day(s) ago | day(s) ago
day(s) from today day(s) from today
3 3
status is
any one of '® not one of

n Status Name

Auto-Schedule
Estimate
Confirmed

¥ | Canceled

OK Cancel




E Quotes — Conversion_ Reports



Only one answer at a time ...

Report Report

I Options... I Reporis » I Save Report... I New Report... - I Options... I Reports » I Save Report... I New Report... I
Year-to-date: 2/14/2017 Year-to-date: 2/14/2017

Filters: The process is Job Filters: The process is Job

Month 1 | Total Countertop Details - Sqgft by Last Install in Job Date Month ¢ | Total Throughput by Last Install in Job Date
January 535.0 January $19,453.00
February 821.0 February $15,025.00




Export more data

Report

Year-to-date: 2/14/2017
Filters: The process is Job

Job Name 1 Standard Job # |Job Salesperson |Throughput |Total Countertop Details - Sgft by Last Install in Job Date

Alana's building 53238 Emma $3,788 00 780
Alison Holmes 53294 Lisa $3.22500 132.0
Barry Newcomb  S3066 Lisa $2.875 00 650
Colleen Fulton 53293 Emma $2.103.00 420
Conner Dre 53061 Rob 207.0
Don Johnson S3009 Rob 163.0
Eddie's kitchen  S3168 Bob 100.0
Harold Handy 53201 $3.115.00 66.0
Jeff Cotes 53060 Emma F2i0
Ruupa Sanderson $3292 Bob $5133.00 64.0
Sally Shimanski S3295 Emma $4.587.00 58.0
Sally Zurich S$3002 Norm $3.775.00 78.0
Silas Gabriel 53178 Bob $5.877.00 68.0
Timothy's kitchen S3165 Bob 163.0

(Rows 110 14 of 14)




Security

Edit Role
Remnants ] =] O ]

Inventory Thresholds L] =] @] (] ]
Inventory Count el = = O =l




